.EM TAP
SOAN THAO

Nhiing gi em dd biét

9 Phdn mé@m soan thao

? BAI TAP

B1. Panh dau biéu tuong cia phdn mém soan thao van ban Word trong
cac biéu tuong dudi day:

Y B B 4
= O O 0

B2. pé khoi dong Word em thyc hién thao tac nao?

[] Nhay chuot trén biéu tugng .
[] Nhay dap chudt trén biéu tuong V.

[ Nhay duip chudt trén biéu tuong bl
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B3. Em hay cho biét hinh dang dting ctia con tré soan thao:

S S B

ﬁmuc HANH

T1. Khoi dong phin mém Word va quan sat man hinh dé nhé lai nhang
gi em da hoc.

*’?.. Soan thdo
5

« BAITAP

B4. Dé go chir hoa, em can nhdn gitr phim nao dudi day khi go chir?
L1 Phim Shift.

(] Phim Enter.

L] Phim Ctrl.

B5. Hay dién tir ding vao ché tréng (...) trong cac cau sau:

a) Nhan phim Delete dé xoda mét chir .................. con tré soan thao.

b) Nhan phim Backspace dé xoa mét chi
soan thao.

ta
4o Em tép soan théo %

................... con tro




3. G5 chi vist
? BAI TAP

B6. Hay dién cac chir can go vao cot bén phai dé cé chir tuong ing &
cot bén trai (chi dién theo mot kiéu: Telex hodc Vni).
Vi du, vai kiéu Vni dé c6 chir 4, em go a8.

Dé co chir  Em go Dé co chir  Em go

Qe

a

(g2

....................................

B7. Hay dién cac chirem can go
dé cé cum tir tuong Umg
(chi dién theo mot kiéu:
Telex hay Vni).

Vi du, véi kiéu Telex, dé co

cha Tha do, em can go
Thur ddoo.
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