k LUYEN TAP
VE PHONG CACH NGON NGU HANH CHINH

(I tiét)
[ - MUC TIEU CAN DAT

Gitp HS :
— Nam vimg kién thic vé phong cdich ngon ngit hanh chinh,

— Biét van dung kién thic vé phong cich ngén ngit hianh chinh vao viéc doc -
hiéu van ban va lam van.
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I1 - NHONG PIEM CAN LUU Y

Xem bai Phong cdch ngon ngi¥t hanh chinh.

[11 — TIEN TRINH TO CHUC DAY HOC

bay la moét bai thuc hanh, GV huéng dian HS lam bai tap theo trinh tu

trong SGK.

Bai tdp 1. GV goi ¥ dé HS lam bai & nha theo véu cdu cha bai tap.

Bai tap 2

GV cho HS viét bién ban hop 1dp.

C6 thé goi ¥ miu bién ban nhu sau :

Thiil g180 3 i

bia didm @ i

Thanh phin : ............
khong Ii do.......)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap = Tu do — Hanh phiic

BIEN BAN HOP LOP

AL caians  VABE AL §aivsnicarsn L0 WAL ssnmosnsussns

! ]
Pl DICU & o
:
ChO 0% i
"-

Tién trinh cuoc hop

(Ghi cu thé tén ngudi bio cdo vdi ndi dung bdo cdo, tén ngudi phit biéu vdi

noi dung phét biéu)

Cudc hop két thiic vao héi..........gio, ngay.........., thing........, nim..........

Chu toa

Thu ki
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Bai tap 3
a) GV hudng din HS dién nhitng noi dung thich hop vio chd trong.

b) Goi y vé mot van ban Gidy mdi theo méu trén :

Truong THPT Hoa Phuong ~ CONG HOA XA HOI CHU NGHIA VIET NAM
Lap 12A7D boc lap — Tu do — Hanh phic

Ha Noi, ngay 30 thang 5 nam 2008
GIAY MOl

Kinh giri : Thiay cha nhiém 1ép 12A7D
Lép 12A7D tran trong kinh moi thiy dén du cudc hop mat do 16p t6 chiic
nhan két thic nam hoc 2007 - 2008.
Thai gian : 17 gitr 30, ngay 04 thang 6 nam 2008.
Dia diém : Phong C10, Trudmg THPT Hoa Phuong.
Su hién dién cua thay la niém vinh dv cua 16p ching em.
Rt han hanh dugc don tiép thiy.

Thay mit 16p 12A7D

Ldp trudng
(Chit ki, ho va tén)

Bai tap 4
Bii tap dua ra mot vin ban Quyét dinh — loai vin bin khd tiéu biéu cho
nhitng van ban thudc phong cdch ngdn ngir hianh chinh.

GV hudng din HS tim hiéu nhimg dac diém chung va cdch str dung phuong
tién ngén ngir trong phong cdch ngén ngir hanh chinh duge thé hién trong vin
ban nay.

IV — TAI LIEU THAM KHAO

Xem bai Phong cdch ngdén ngit hanh chinh.
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