PHONG CACH NGON NGU HANH CHINH
(1 tiér)
I - MUC TIEU CAN PAT
Gidp HS :
— Nim duoc cic dic diém chung va cdch sir dung phuong tién ngon ngit trong
phong cich ngon ngir hanh chinh.

— Biét vin dung kién thite vé phong cich ngon ngir hanh chinh vao viéc doc -
hiéu vin ban va lam van.

[ - NHONG BIEM CAN LUU Y

1. Van ban hanh chinh la loai van ban ma HS ti€p xic nhiéu trong doi
s6ng. Bai nay khong di vao ting loai cu thé ma HS da duoc tap viét o nhiing
tiét lam van nhu : don tir, bdo cdo,... ma tap trung vio cic vin dé chung, bao
trum tit ca cdc van ban hanh chinh dé HS ¢6 ¥ thie khi tao 1ap loai van ban nay.

2. GV chd ¥ 1am cho HS thay rd ba ndi dung cua bai :
— Nhirng van ban nao 14 vin ban hanh chinh ;

— Céc dic diém chung nhu tinh khuoén méu ; tinh minh xdc ; tinh cong vu
cua vin ban hanh chinh ;

— Dac diém vé ngit am — chi¥ viét, vé cich dung tir, dat cau, vé bién phdp tu
tir va cach trinh bay trong van ban hanh chinh.

3. Vé phuong phdp : GV nén chuin bi san mot s& van ban hanh chinh (hoac
dan HS chuan bi). Trén l6p, thong qua nhiing vin ban nay ma phan tich cac dac
diém ciia vin ban hanh chinh. Nhu thé HS s& dé nhé va chi ¥ khi viét cdc loai
vin ban nay.

111 — TIEN TRINH TO CHUC DAY HOC

1. M& dau, GV cho HS nhie lai cdc loai phong cich ngdn ngit di hoc
(phong cdch ngoén ngr nghé thuat, phong cich ngdn ngit sinh hoat, phong
ciach ngon nglt chinh ludn, phong cidch ngén ngit bao chi, phong cich ngdén
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ngir khoa hoc). Tiép dén, GV hudng din HS hoc cic ndi dung theo trinh tu
trong SGK.

2. Goi y giai bai tap

— Bai tap 1. Cho HS tu 1am dé tong hop lai nhitng noi dung da duoc hoc.

— Bai tdp 2

a) L6i noi : hoi sdm, mong... ¢é gang... khong thich hop véi cich dién dat

hanh chinh. GV ldy mot gidy moi cu thé, chi cho HS thdy cach viét phi hop.
Qua do cho HS chira lai.

b) Lai ndi : bi dm qud, mong co thang cam..., nghi mot vai bita khong thich
hop vdi cdch dién dat hanh chinh. GV 1dy mot don xin nghi hoc cu thé, chi cho
HS thay cdch viét phi hop. Qua dé cho HS chia lai.

IV — TAI LIEU THAM KHAO

— Ci Dinh Tu, Phong cdch hoc va ddc diém tu tir tiéng Viér, Sdd.

— Dinh Trong Lac (Chu bién) — Nguyén Thdi Hoa, Phong cdch hoc tiéng
Viét, Sdd.

— Nguyén Thién Gidp (Chua bién) — Poian Thién Thuat — Nguyén Minh
Thuyét, Dan ludn ngon ngit hoc, NXB Gido duc, 1997.



