BAI 8. BAl TRINH CHIEU

(Thet liwong: 2 tiét)

A - Muc dich, yéu ciu

»  Biét duoc bai trinh chifu gﬁm cac trang chifu va mét sb thanh phé.ﬂ not
dung co thé cé ctia mét trang chiéu.

» Biét duoc cac kifu b tri ndi dung khac nhau trén trang chiéu va phén biét
dwoc cac mau bé tri, cling nhi tac dung cua ching.

» Nhén biét duoc cac thanh phin trén giao dién coa phan mém trinh chiéu
PowerPoint.

=  Biét nhdp ndi dung van ban vao cac khung van ban cé san trén trang chicu.

B - Nhiing diém cin liru § va goi ¥ day hoc

a) N61 dung cac muc 1 va 2 cua bai hoc gidi thiéu vé cac thanh phan cua bai

=]
]

trinh chifu gém céc trang chifu va mét so thanh phan ndi dung cé thé ¢ trén
mot trang chifu, ciing nhw cac mau bo tri ndi dung trén trang chifu. Céc khai
niém nay hoan todn ddc ldp véi phin mém trinh chifu cu thé. Ngoai
PowerPoint cua Microsoft, GV ¢o thé tim hiéu thém phén mém trinh chiéu ma
nguon m& OpenOffice org Impress aé thay cdc khai niém nay 1a thong nhat

d01 vén mot phan mém trinh chigu.

Cho dén th¥i diém nay, HS 43 kha quen thudc vdi viéc soan thao vin ban
bang phin mém soan thao Word, d3 biét van ban gom nhiéu trang (van ban)
va biét cach bé tri ndi dung trén trang van ban. Do d6 tot nhat 1a GV déan giai
bang cach cing HS 1iét ké va so sanh nhitng diém gidng nhau va khac nhau
gitva van ban v4 bai trinh chifu, trang vin ban va trang chiéu. Mét diém khdc
biét nén nhic t6i dé HS phan biét va lvu ¥ khi thue hanh: Phin mém soan thao
co tinh nang tr dong phan trang nd1 dung van ban mot khi ndé1 dung do virot
qua dién tich cua trang. con phin mém trinh chiéu khong c6 kha nang d6. Vi
phan mém trinh chifu. trong tredng hop niay ngwdi dung phai tr chén thém

trang chiéu va chuvén nd1 dung sang trang mao1.
Vé nd1 dung trén cac trang chiéu, GV co the tong két dé HS nho rang nhing
nd1 dung gi cd thé nhap vao modt trang van ban (van ban, hinh & bieu do.

bang....) déu c6 thé nhép (hodc chén) vao trang chiéu.



b)

Ngoai ra, vu diém ndi bat cua phan mém trinh chifu la ngoai né1 dung dang
van ban va hinh anh, trang chieu co thé chita cac ndi dung khac nhw cac tép
am thanh va cac doan phim, hodc kha ning tao hiéu tng déng cho meoi do1

tirong trén trang chiéu. Pay la sy khac biét gifta trang van ban va trang chicu.

GV can hiéu 18 cac diém sau day dé hiréng din cho HS trong céc givr thuc
hanh (néu can): Trirde hét, mic do cd thé soan thao néi dung van ban, nhing
can tranh xu hwéng soan thiao ndi dung dai bang phan mém trinh chiéu. Mai
phén mém dwoc phét trién véi nhing dinh hudng st dung riéng, tranh st dung
phan mém trinh chiéu thay cho phan mém soan thao van ban. Thi hai, céc
phan mém trinh chiéu cé kha nang x& li cdc 461 twong 46 hoa. nhat 13 v& hinh
(drawing) tree tiép trén trang chiéu. 10t hon nhifu so vdéi phan mém soan thao
van ban (khéng ké dén kha ndng tao cac hifu vmg ddng). Cac phan mém nay
lai c6 kha nang 1ién két va trao @61 dit liéu véi nhau, do d6 cé thé tan dung kha
nang 46 hoa cua phé;rl mém trinh chidy dé tao ra cac doi trong 44 hoa nhanh

hon, dep hon, sau do sao chép vao trang van ban.

Khi nhap cic ndi dung trén trang chifu (ngay ca trén trang van ban), ta c6 thé
b tri cdc ndi dung 36 mét cach tuy v theo s& thich hodc theo véu cau. Tuy
nhién, moi phan mém trinh déu cung cap cac mau bé tri (layout) dwoc thiét ke
san. Trén mau bé tri ¢6 sin cac Khung chifa danh dé nhip hodc chén van ban
va cdc loai d61 trong khac vao trang chiéu véi nhidu dang két hop khac nhau.
Déi véi khung chiva vin ban (thwe chat 1a Kung van bdn. textbox), ching con
dweoc phan chia thanh cac loai danh dé nhap tiéu d2 bai trinh chifu (title), tiéu

d& phu (subtitle), tiéu dé trang chifu va ndi dung van ban trén trang chiéu.

Khi @& cap dén khai niém mdu bé i, HS co thé s& nay sinh cdu héi “miu bd
tri dwoc ding dé lam gi?”. Cén giai thich 16 hon d& HS biét rang. vice bd trd
ndi dung trén céc trang chifu trong sudt bai trinh chiéu mét cach nhat quan
nén dwoc tudn tha mét cach tdi da. trir khi khong thé. Mau bé tri diroc thidt ké
san nham hd tro viéc tudn thu sw nhit quan nay va gitp giam thoi gian, cong
strc khi tao bai trinh chiéu.

Ciing lvu v dé HS khong nham lan gita hai khai niem “mau bé 1 va “mdau
dinh dang (theme) s€ duoc gion thigu trong bai 9) va “médu bai trinh chiéu”

(presentation template). Trong bar nay khong dé cap dén cac mau do, nhung
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cing nén hifu ré mau bd tri chi lién guan dén viéc bé tri ndi dung trén mét
trang chiéu, tc vi tri cua cdc ndi dung 46 trén trang chiéu. Trong khi 46 mau
bai trinh chiéu chi bao gém cdc véu to phong ch. d0 hoa.... dwoc dp dung
nhat quan cho moi trang chiéu trong bai trinh chifu. Sw nham 13n cé thé do tir
“mau” gdv ra. tuy nhién vi chia cé dwoc thudt ng xédc déng, nhung ngin gon

hon nén ngwedi ta van stz dung cac thuit ngiF noi trén.

Céc méau bd tri trang chifu trong cdc phién ban tir PowerPoint 2007 tr& di 43
dwroc rit gon hon rat nhidu (so véi phién ban XP). Mét khung chiza nédi dung
(khéng phai tiu dé trang chifu) 83 duoc thiét ké dé cé thé két hop chén ndi
dung dang van ban, hinh anh va cac 481 twong khac. Didu nav duoc thé hién &
cum cac bidn trong duoc hién thi dwdt dang mo, khi muén chén ndi dung

dang nao, ta co the nhay chudt trén biéu twong tuong Gng.

Cén nhén manh @& HS biét ring khi d3 nhip ndi dung trang chidu theo mot
mau bé tri d3 chon trwde, ta van co thé thay déi lai bd tri ndi dung d6 theo mot

mau bo tri khac ma khong can nhap lai no1 dung.

Muc tiép theo cia bai hoc 1a nhip ndi dung dang van ban vao cdc trang chiéu.
Dy 14 ndi dung chudn bi dé HS cé thé thuc hién bai thue hanh ngay tiép sau.
Can lvu ¥ rang viéc nhip vén ban vao trang chifu 13 hoan toan gidng nhau d6i
v&i moi phan mém trinh chiéu. Tuy nhién. SGK chi han ché gidi thifu viéc
nhap vin ban vao cdc trang chifu di dvoc dp dung mau bo tri di kém phén
mém trinh chifu va chi nhdp vao cdc khung van ban cé san trén trang chiéu.
Khi d6 thao thac nhip van ban chi don thuan 1a nhip ndi dung vao cac Hhung
vén bdn d6. Luu ¥ ring, khac véi cac déi tuong khac, van bdn chi ¢ thé duoc
nhdp vdo cac khung van bdan va khung van ban chi danh dé nhédp véin ban.
Difu d6 6 nohia ring khong thé chén cac ddi twong khac nhe hinh anh vio
khung vin ban. Céc d6i twong d6 s& dwoc chén vao trang chifu trén céac 16p
riéng biét. Khi thuee hanh, GV cd thé véu cau HS thi nhép van ban trén mot
trang chiéu tréﬂg, hodc khi con tro khong duec dat vao mdt khung van ban cu
thé, tir 36 HS 6 thé tw rit ra két lun.

Li do chi gici thiéu cach nhéap vin ban vao cac khung van ban 6 san la +i cac
tac gia thav rang nén truvén dat cho HS v thikc tao cdc trang chidu vidi bo tri va

dinh dang nhat quan (va diy 1a phong céch chuvén nghiép). Céc khung van



ban ¢ san d3 dwoc thiét dat dé cé kich thwde. vi tri, phong chir, ¢& chit. mau
chit.... gidng nhau trén moi trang chifu. do d6 tiét kiém dwoc dane ké thdi gian
va cong sic dé tao mét bai trinh chiéu chuvén nghiép. cé dinh dang nhit quén.
Chi nén st dung cac khung vin ban tao bang cong cu Text Box &l trong

trirong hop thuc sw can thiét,

Ngam dinh. Microsoft PowerPoint te déng difu chinh c& chi cua vén ban da
toan bo no1 dung vira von kich thwde cua khung van ban. Tinh ning nay dwoc
got la Text AutoFit. Vi du, v khung van ban dé nhap no1 dung trang chiéu,
néu ta nhép van ban nhifu hon so vdi kich thude cia khung, c& chiv s& duoc tw
dong giam dé ndi dung viva khit trong khung van ban Newoc lai, néu nhip ndi
dung van ban dai vo cdc khung vin ban ding nhip tiéu dé trang chifu, néi
dung s viret khoi pham vi khung van ban trong khi kich thiwede cia phong chit
van dwoc giit nguvén. Néi dung tiéu dé trang chifu dwoc khuyén cdo chi nén
nam gon trén mot dong. Trong trudmg hop tidu dé chi dai hon mot vai ki twva
“nhay” xudng hiang dudi, c& chi¥ chi dwoc tr dong giam xudng mét mikc dé

no1 dung nam trén mot hang.

Tinh nang Text AutoFir ciing dwoc ap dung cho ca trzdng hop thay d61 kich
thirde khung van ban. Neu kich thwde khung van ban bi giam &1, c& chit ciing
diroc tr dong giam va ngwoc lai, khi nd1 rong khung van ban, cd chir s& dwoc

twr dong ting.
Ta c6 thé bat hoac tat tinh nang Text AutoFit bing cdc thao tac sau day:
1. Mo bang chon File va chon Options.

2. Chon Proofing va nhay niot AutoCorrect Options d4é mé hop thoai
AutoCorrect.

3. Trén trang AutoFormat As You Type. Phia dudi Apply as you type,
nhay chuot da chon hodc bo chon & AutoFit title text to placeholder {ﬂ-f:i
véi khung chiva tiéu d2) vi'hodc AutoFit body text to placeholder (déi
v&i khung chiva vin ban lam ndi dung trang chiéu).
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| AutoCarrect | AutaFormat As You Type | Actins | Mah AutoCorrect
#| "Siraight quotes” with “smart quotes”
V| Fractons: (1/2) with fraction character (V)
| Ordinals (15t} with superscrpt
o Hypheres (=) with dash (=)
| Smiley faces (=) and arrows (== 3] with specal symbols
| Trternet and retwork patts with hyperlioks

Apply A% you type

| automat buleted and numbered lsts
| ButoPit title text 1o placehokier
o AutaFit bady text to placehoider

Lox || con |

Nén git* nguyén cac thiét dit ngadm dinh néu GV st dung PowerPoint dé minh
hoa néi dung bai hoc. Néu xav ra trudmg hop HS nhap van ban qua dai vao
khung van ban, GV nén hudng dén rif ngdn ndi dung vén bdn va day 1a céch
giai quyet tot nhat. Méi trang chiéu chi nén chia thong tin dang van ban cd
dong va ngan gon nhat Mic di b thé thay d6i kich thiede va vi tri cla cac
khung vin ban co san nav, viéc thay dbi kich thwéce 13 hoan toan khong nén,

néu khéng co cach gial quyét nao khac.

Riéng vdi cac thao tac nhdp. chinh stra van ban. HS d3 qua quen thudc tir khi
lam quen vdi soan thao van ban. do d6 GV khong can thiét phai nhic lai.
nhung danh thit gian can thiét dé khuyvén khich HS tw kham pha va nhd lai.

Ngoai cac khung van ban cé san, moi phin mém trinh chiéu déu ¢ cong cu dé
tao khung van ban, chéng han nhir cong cu Text Box & trén dai 1énh Insert
cua PowerPoint hodc Text, cd bicu twong 1, trong cac phﬁn mém trinh chiéu
khac, cha;ng han OpenOffice.org Impress. Thuc ra nhu cau tao khung van ban
trén cac trang chiéu khéng nhidu, v&i cac khung van ban ngam dinh ching ta
ciing d4 du cong cu dé tao cdc bai trinh chifu hoan chinh. GV cén nhdn manh

rang, viéc tao khung van ban chi thye sw can thigt khi mudn nhip cac néi dung



van ban ho tro. vi du nhw nd1 dung d& giai thich hinh anh, muon nhan manh
mot ndi dung nao 46 hodc tao nhiéu vin ban véi ndi dung, dinh dang va can

chinh khac nhau.

Cac thao tic cin thue hién dé tao khung vin ban ciing don gian. GV chi cin
lwu ¥ HS rang viée xir li cde khung vin ban cling twong t nhwr moi ddi twong
khac duoc chén vao trang chiéu nhu thayv d6i vi tri va kich thwde; ngoat ra co
thé thue hién cac thao tac dinh dang va cdn chinh ndi dung van ban dwoc chia

bén trong khung. twong tr nhir céc khung van ban ngam dinh.

Khung van ban dwoc tao ra bang céng cu Text Box cé mau nén rong suét, tirc
néu nam o 16p trén, nén khung van ban khéng che lap cac 461 twong nam & 16p
dirdi. Vau cac khung vin ban ta co thé tao mau nén bang cong cu 2 va tao
duong bién bang cong cu Z (cac cong cu nay co trén dai lénh ngit anh

Format, chi xuét hién chon khung vén ban).

Véi cac HS kha. cd nhu cau kham pha, tim hiéu théem_ GV co thé g1 thiéu
trirdre cach tao khung van ban van ban bang cich s dung 1énh Text Box £
(trén dai 1énh Insert).

Trong qua trinh hoc Tin hoc & cap THCS. HS d3 6 nhifu co hdi lam quen véi
giao dién coa cac phin mém trén méi treong Windows, ddc biét 1a giao dién
cia phin mém soan thao vin ban MS Word va phdn mém trinh chifu MS
Excel. Phan mém PowerPoint. cing véi hai phan mém ndi trén. cing nam
trong bé phan mém Microsoft Office, do d6 giao dién cia ching dwoc thist ké
trén cing mot nguvén tac. Vi vay SGK chi gidi thiu ngan gon mét cach trec
quan cdc thanh phan cua giao dién PowerPoint. Vé co ban giao dién cua
PowerPoint gin gidng véi Word ma cac em d3 hoc & Qu}fén 1. GV nén kha
thac nhitng gi cdc em da biét dé gi101 thieu nhitng ddc trung coa giao dien
PowerPoint nhir trong SGK 1a du. Trong cac bai thue hanh vé sau. HS s& tiz
nhén biét cdc thanh phén cia giao dién mét cach cu thé hon.

Trong bai nay, SGK chi gidi thidu so hroc kha ning trinh chiéu cée trang chidu
(khi nhay nit @ & goc phai thanh trang thai phia dwdi man hinh) va thoat khoi
ché d6 trinh chifu (bang cdch nhan phim ESC). Khi 46 ndi dung trang chiéu

dang dwoc chon s€ dueoc hién thi trén toan man hinh. Viéc gion thieu nay nham
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muc dich HS c6 thé kiém tra dwoc két qua thuc hién trong céc bai thue hanh vé
sau. Vé thao tac cu thé= HS s& dwroe gicn thidu trong bai thiee hanh sau, do vay
chira nén danh thai gian giéi thiéu chi tiét cach trinh chiéu & théi diém nay.
Riéng von cac ché 44 hién thi bai trinh chiu. céch truy cap trén dai 1énh View
ld cach chudn tac. Tuy nhién SGK khong gicn thiéu dai 1énh View hav cac
phim tit trong bai nay ma chi gidi thidu cac nit 1énh B B8 P ¢6 san & goc dudi,
bén phai cira s6. Li do 1a 841 véi HS THCS. céc nit lénh trec quan van cén
duroc vu tién gion thidu trong s6 rat nhidu cach khac nhau dé thwe hién mot
céng viéc. Déi véi ché d6 trinh chifu (ché d6 hién thi trén toan man hinh),
mic dii cé the st dung phim F5, GV ciing chi can gidi thiéu nit 1énh F 1a do.
khéng nén bat HS nhdé nhiéu cach thuc hién. Sau nayv. trong cdc bai thue hanh,
6 thé goi ¥ @& HS tw kham phd v tim hifu thém.

Viéc day bai hoc nay s& hidu qua. sinh déng va d2 hidu néu st dung may chiéu
(projector). Néu cd méy chifu dwoc st dung ciing véi may tinh, GV can chuén
bi sdn mot bai trinh chidu véi cac chi tiét cdn thiét d& minh hoa ndi dung bai
hoc. Phuong phap minh hoa trec quan s& phat huy hiéu qua @ bai hoc nay.

Nguoe lai néu chi trinh bay. mé ta bang 154, thi hidu qua thwong han ché.
Trong tredmg hop khong cd may chiéu, GV nén chon mét s6 hinh anh trong
SGK dé phéng to ra (in ra giay trong 3¢ s dung véi may chiéu overhead hodc

in ra khé gidy 16n) dé giai thich chung cho toan 1ép.

Huong dén trd 16i cdu héi va bai tiap

4.

Noi dung vin ban trong bai trinh chiéu chi nén 13 dan ¥ cha ndi dung bai
thuvét trinh. Day 1a phat bidu dung. Ngwoi nghe (xem) khong co thot gian va
sw tip trung dé doc trong mét phong héi thao rong. Vi thé ndi dung van ban
trong bai trinh chifu chi cé muc tiéu givp ngwdi thuvét trinh va ngwdi nghe
tAp trung vao nhitng diém chinh, cin ghi nhé.



