ﬂ BAI THUC HANH 3

CAC THAO TAC VOI THU MUC

1. Muc dich, yéu cau

* Lam quen v6i hé thdng quan Ii tép trong Windows XP.

* Biét str dung My Computer dé xem néi dung cac thu myc.
* Biét tao thu myc méi, ddi tén, xoa thu muc da cé.

2. NGi dung

a) Sur dung My Computer

Dé xem nhing gi c6 trén may tinh, em c6 thé st dung My Computer hay
Windows Explorer. My Computer va Windows Explorer hién thi cac bidu
tugng clia 6 dia, thu muyc va tép trén céc 8 dia do.

1 Nhay dip biéu tugng ﬂ dé mé clra s6 My Computer.

Nhay dup biéu tuong
My Computer
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M6t clra s6 mé ra cho thay biéu tugng céac dia va thu muc bén trong.

Fie ER View Favolter Took Help
(¢ o T Dsewr [ rodes [T
Address !"Fm . - S w B Go .'r.ﬂ.:a.a-m\-'n;;g »

| nanis Documents

Cura s6 My Computer

Folders

2 Nhay nit (Thu muc) trén thanh céng cu ctia clra sé dé hién
thi clra s6 My Computer duéi dang hai ngan, ngan bén trai cho biét c&u
tric céc 6 dia va thu muc.

i Frd._.-l_rlr[.‘_.uFl‘l' ¥
Fle EQ View Favoites Took Heb .

siess | WyCompr T B e B

= o TR | 4 e

# | Shared Documents - = N = ol SETUP (E:
s~ e gl Local Dk (C:) (- ()
# S My Metwork Places

¥ Recyde Bn Devices with Removable Storage
) hinh e

* ) microsoft
# ) Tohoct-16-8 @lﬁwm:}

Cura s6 My Computer dudi dang céu tric thu myc
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b) Xem néi dung dia

Dé xem ndi dung dia:

1 Nhay chubt vao biéu tuong 6
dia, chang han C:. Trén man
hinh sé xudt hién clra sé véi ndi
dung thu muc géc ctia 6 dia C, bao
gdbm cac tép va cac thu muc con.

Né&u clra sé khong du 16n dé chua
hét ndi dung thu muc, em c6 thé
kéo cac thanh cuén dé xem phén
con lai.

2 N6u may tinh c6é cac 6 dia
khac, nhay dip cac biéu tugng
6 dia dé xem néi dung.

¢) Xem ngi dung thu muc

Fle Eck View Favosles Took Heb »

Qs O B 0w [ipruss | @

Adchess :’:1— | ﬁ- Moo Antives E -
: - f "

(@ vesitep - J i eoiont

& (L) My Documents

& 3 B & *

Xem néi dung dia

1 Nhay chudt & biéu tugng hoac tén ctia thu muc & ngan bén trai hoac
nhay dip chubt tai biéu tugng hoac tén clia thu muc & ngan bén phai

clra s6 dé xem ndi dung thu muc.

& Fhan mem tieu hoc

Fle Edt View Favortes Tool: Help

Foldes x
= ) nam's Documents: -
* ) chuongtrinhcaidat
) hoctoan
# () My usic
2 My Pictures
i) My Skype Pictures
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Xem ngi dung thu muc
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2 Néi dung thu muc c6 thé dugc hién thj dudi dang biéu tugng. Nhay nut

ol
" trén thanh cong cy va chon céc dang hién thi khac nhau dé xem
ndi dung thu muc véi cac mirc dé chi tiét khac nhau.

% Phan mem tieu hoc

Fie Edt View Favoites Tools Help v
Qo - D (T 0 sewah || roers | [7)-
Address ||_'; C:\Documents and SettingsinamiMy DocumentsiPha Thumbnads @ MNorton AnriVieus E -
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e K
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Lya chon céch hién thi néi dung thu muc

d Né&u thu muc ¢cé chiia thu muc con, bén canh biéu tugng thu muc trong

ngan bén tréi c6 ddu + . Nhay d4u nay dé hién thi cac thu muc con (khi d6
ddu + trd thanh ddu —).

4 Nhay nut &= - 4ran thanh céng cu dé hién thi lai ndi dung thu muc

vua xem truéc dé. Nhay nut 3 dé xem thu muc me cua thu muc dang
duoc hién thi ndi dung (thu muc hién thoi).

d) Tao thu muc mai
DéE tao thu muc mai:

1 M& cira s thu muc sé chua thu muc dé.

e Nhay nut phai chudt tai ving tréng tgung clra s6 thu muc, dua con trd
chuét xuéng muc New trong bang chon tat dé mé bang chon con. Dua con
trdé chubt téi muc Folder r6i nhay chudt.
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& All Users

Fle Edt View Favotes Took Hep ¥ 3
Ques - O 3 Osows |2 ros| [
Address ucwﬂwm e B Nortonanivius B -
Foiders x View 1 £3 23 @
# (L) My Documenits ~ ' '
2 ¥ My Computer :nmhwuﬂy * | shared Start Menu ntuser
= e Local Disk (C:) elresh _ ——
= ) Documents and Settings Customize This Folder. .
= L All Users
I Desktop
) Favorites
o s __
# () Start Meny
® () nam
#® ) quifile ﬁ Brefcase
# 0 Intel 5} Bitmap Image
# 0 sl Mictosoft Woed Document
& B " o e
) TempEl4 E] Test Document
i trac & Wave Sound
¥ () WINDOWS ) Microsot Excel Worksheet
# (23 NEW (D1) :
Tao thu muc moi

Trén man hinh sé xuat hién biéu tuong thu muc méi véi tén tam thai 1a
New Folder. Em gd tén thu muc, chang han "Album cua em", réi nhan

Enter.
)

Album cua em|

Dat tén thu myuc

Luu y: Trong Windows tén clia thu muc cé thé dai téi 215 ki tu, ké ca dau
cach. Tuy nhién tén thu muc khéng dugc chitacac kitu\ /:* ? " < >. Tén
thu muc khong phan biét chir hoa va chir thuong.

e) Doi tén thu muc

: Nhay chuét vao tén thu muc can déi tén.

2 Nhay chudt vao tén thu myc mét lan nia.
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3 G5 tén méi réi nhan Enter hodc nhay chubt tai mét vi tri khac.

Luu v Néu chi can sira tén thi & budc thir ba dung cac phim mdi tén dé di
chuyén va cac phim xoa dé sia.

g) Xoa thu muc

! Nhay chuét d8 chon thu muc cén xo4.

2 Nh4n phim Delete.

Luu y: Thu myc sé duge dua vao thung rac, chi khi nao ta xoa no trong
thung rac thi thu muc maéi bi xoa thuc su.

h) Téng hop

1 su dung My Computer dé xem néi dung clia dia C.

2 Tao thu myc méi cé tén NgocHa trong thu muc géc C.
Déi tén thu muc NgocHa thanh thu myc Album cua em.

X04 thu muc cé tén Album cua em vira méi doi tén trong budc 3.



