LUYEN TAP
VE PHONG CACH NGON NGU HANH CHINH

[ - BAI TAP
1. Hay soan thao mau bién ban hop 1dp.

2. Dudi day 1a mau mot Gidy moi -

Truong .oveevevereenes CONG HOA XA HOI CHU NGHIA VIET NAM
LA cnsnsmaiania boc lap — Tu do — Hanh phiic

oy REAY ... thdng ... ndm...

GIAY MOI
KRR GUI 7 oottt e ettt a e eae e e e e annes
Trdn trong kinh moi..................... dén duw cuoc hop mdt do lap........ 10
chite nhdn két thuc nam hoc...........
T T R 1 I  thdang......., ndm........
T [ T

Rdt hdan hanh duoc don tiép.

Thay mdt 16p
Lép trudng
(Chit ki, ho va tén)
Anh (chi) hay :
a) Dién vao cho tréng nhimg ndi dung thich hop gui cho cic ban trong 16p.
b) Dua vao mau trén, viét mot Gidy mot hoan chinh gt thay (c6) chi nhiém IGp.
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3. Chi ra nhimg dic diém chung va cich sir dung phuong tién ngén ngir thé
hién trong vin ban Quyét dinh dugc din ra ¢ cudi bai Phong cdch ngon ngit hanh
chinh trong siach gido khoa, trang 188.

I - GOI Y GIAI BAI TAP
1. C6 thé tham khiao méu bién ban sau day :

Truong ....coveeveeenee CONG HOA XA HOI CHU NGHIA VIET NAM
LOP vvereereeeeenrrinen Dac lap — Tu do — Hanh phiic

oy NEAY ... thdng ... nam....

BIEN BAN HOP LOP

TROT GUAN oottt rasa s s an e saaa s
DI AIEIT 7 oottt ee ettt e et te e et et e et et e e eneaen e
THABR PHER -5 oo arcaismins Cé mt : .....Vangmdt : .........
(et i do: s , khong co li do.......... )

QI BDIGU © oottt vttt esen st arees e ssereeaens
CRHIE TR 5 svvinsisssommmmoniminns R R A RS R AR T S PSSO S A
B e D
L T e e L R

Tién trinh cuoc hop

1. Nguwdi bao cdo va ndi dung Bao €40 ; ......covviamnmiimaionisssnisissanisississssnss
2. Nguoi phat biéu va ¥ Kién PRAT DIEU © c.o....oeeeeeeeeeeeeeeeeeeeeeeee e
N BB S0 CRRE BT S st s e A s B 53 S S
Cudc hop két thiic vao héi ... gio..... ngay...... thang...... nam .....

Bién ban dd duoc doc cho tdt ca thanh vién tham du ciing nghe va ciing
biéu quyét thong qua (... %).

Chu toa Thu ki cudc hop
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2. a) Hoc sinh tu thuc hién theo yéu ciu cua bai tap.
b) Tham khao Gidy maoi sau day :
TRUGNG THPT HOA PHUGNG CONG HOA XA HOI CHU NGHIA VIET NAM
Laop: 12A7D Poc lap — Tu do — Hanh phiic

Ha Noi, ngay 30 thang 5 nam 2008
GIAY MOI
Kinh giti : Thdy chu nhiém lop 12A7D
Lap 12A7D trdn trong kinh moi thdy dén du cudc hop mdt do lop to
chitc nhan két thiic nam hoc 2007 - 2008.
Thoi gian : 17 gio 30, ngay 04, thang 6, nam 2008,
Dia diém : Phong C10, Truong Trung hoc pho thong Hoa Phutong.
Su hién dién cua thay la niem vinh du ciia lop ching em.
Rdr hdn hanh duoc dén tiép thay.
Thay mat 16p 12A7D
Lép truong
(Chit ki, ho va tén)
3. bay la moét van ban Quyét dinh, loai van ban khé tiéu biéu cho nhiing van
ban thudc phong cdach ngoén ngir hanh chinh.
— Van ban thé hién ro nhiing dac diém chung ctia phong cdch ngon ngir hinh
chinh (tinh khuén méau, tinh chinh xdc, tinh cong vu).
— Vian ban tuin theo cich st dung phuong tién ngoén ngir trong phong cich
ngon ngit hinh chinh (vé chit viét, vé tir ngi, vé ki€u céu, vé bién phdp tu tir, vé bo
cuc trinh bay).



